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REQUEST TO CHANGE A CREDIT/AUDIT 

(INSTRUCTOR COURSE PROGRESS REPORT) 
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the transcript or after a course has been completed. 
 
The student is responsible for completing and submitting:   

1. An Application for Exception to Catalog Regulations petition form and explanation 
2. Submit a Request to Change A Credit/Audit form for each course requested 
3. Submit appropriate Add and Drop Slips signed by the instructor for each course requested 
4. Applicable documentation to support request 

 
If you have any questions, please contact the Business Exceptions Secretary or Academic Adviser at (316) 978-3203.  
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