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MICROSOFT OFFICE 365: FOR HOME USE

Document links may not work in Firefdcroll down to view information

ABOUT OFFICE 365

HOW TO ACCESS OFFICE 365 ONLINE

MYWSU

QUESTIONS?

ABOUTOFFICEB65

Office 365or WSU Faculty and Stafin be downloaded ontpersonal devicesising the
instructions belowForWSU owned devicesan updated version of Office 365 can be
downloaded from theSoftware Centeion Windows PCs or S&gkrvice on a Mac. oGtact the
Help Desk at 978 4357, option 1, for assistance.

Microsoft Office 365 contains:
9
9 OneDrive storage
9 And more!

A total of five (5) installations of Office 365 are allowed on PCs, Macs, tablets or smart phones.
WSU does not recommend storing FERPA protected information on OneDrive.
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How 10 ACCESOFFICB65ONLINE

To access Office 365:
1. Go to 0365.wichita.edu
2. Login
9 Username: your
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At the top of the screershown belownote the ability to access various
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Office 2016
EE i Includes Outlook, OneDrive for Business,
Ciass
Notebook Other install options

—  Installg ity
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4. Users may be asked to enter login credentials again upon installation.
5. At any point, check the number of active installations by clickingoominitials in upper
right and selecting/ly Account
9 A total of five (5) installations of Office 365 are allowed on PCs, Macs, tablets or
smart phones.
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MYWSU

Users may also access the 365 subscription by loggiogmyWSUand selecting the Office 365
icon in the upper right.
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